GA QS Preparing your Resumé for Workplace Writing
Ursula Canton, LDC


Reflecting and Analysing to Develop Text
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(Rolfe et al. 2011, 44)

[image: image2.png]Wil o4 o Normal
T o | i oot R Mg e

E & cut TimesNewRom * 12+ A A" | Aa- | B =
N
P romstpater B 4 U7 e X X w-A- TNoSpaci.. Headingl Heading2  Title Subtitle  Subtle Em.. Emphasis IntenseE..  Strong Quote
Gipbosrd . Font % syes
Navigation - x &
Search Document P e
FIEIE >
i document does not
Contain headings.
To create navigation tabs, Competence: Tendering
este hescings inyour
document by 3pphing
Heading Syes
. determine and record how the questions shouldbe
and what information is required to answer them in full. (9/10; HVAC in Heather
Row)
Preparea copy of all tender documentation for handoverto the contracts manager and
surveyor. (9/10 Viewhill)
with
the lowest tenderer. detailing a full record of the tender

process and foracceptance; slightly uncertain how to check
whether the tenderreally is realistic (9/10 Viewhill cladding)
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Example 1
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Example 2
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Tendering Level 1 and 2 (RICS 2015, 40)
Example 3
Main Body
Competence: Tendering

Process of tendering:


Saw all stages of 1-stage tender:


Writing (see diary 11.10)


Technical questions (see diary 12.10)


Clarifying submissions with those who put in tender (see )

Choosing tender; only observed, but that was really helpful to see the factors that were taken into account in the decision-making process; 


Preparing documentation for hand over (see diary …)
Area in which tenders took place


Noticed differences in tendering for façade and HVAC, as 2nd involved smaller, more local companies; this meant (think about the differences!) which made me realised….
(RICS. 2015. Assessment of Professional Competence. Quantity Surveying and Construction. London: RICS HQ)
Rolfe, Gary, Jasper, Helen and Freshwater, Dawn. 20112. Critical Reflection in Practice. Generating Knowledge for Care. Houndsmill and New York: Palgrave Macmillan

What?





So what?





Then what?
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