Copyright questions and answers - Maps (excluding diagrams and mind maps)
1. If you created the map as part of your employment at GCU, and it is unpublished, then GCU owns the copyright. GCU are happy for you to use the map as part of their contribution to academia. 
If you created the map in your own time using your own equipment, and it is unpublished, then you hold the copyright. This means that you can use or share it freely. 
You should consider what your overall aim is with the map. If you want to publish it at a later date, publishers may not view it favourably if it has appeared on the open web.

If you created the map while in the employ of another university or employer, then you should check with them to clarify who holds the copyright and what uses they allow you to make of it.
If you would like further help, contact the copyright team on copyright@gcu.ac.uk

2. Just because you created the map, it does not mean that you are the copyright holder. You may have assigned copyright to the publisher or web site owner as part of the publication process. If this is the case, you will have signed an agreement with the publisher usually called a Copyright Transfer Agreement (CTA) which outlines who owns the copyright and what you are allowed to do with the map. Sometimes you may have retained the copyright by signing an Exclusive Licence to Publish; again, you should check carefully what you are allowed to do. In either case, if the agreement you signed does not cover your required use, then you must ask permission from the publisher.
If you did not sign an agreement as part of the publication process, you probably still own the copyright and you are free to use it as you wish. If you are in any doubt and would like further help, contact the copyright team on copyright@gcu.ac.uk

3. This is covered by an educational exception to copyright law. This allows the use of an item for teaching purposes, provided that the source of the material is credited, the use of the material is fair, and that the use is truly to illustrate the point being made (showing images for shock value or to make the session more engaging does not qualify under the exceptions for education). More information on how to credit a media resource is available on tab two (Guidance on using OERs) of our web page at http://www.gcu.ac.uk/library/servicesforstaff/copyright/reusingcontent/   
If you would like further help, contact the copyright team on copyright@gcu.ac.uk

4. Google maps and Google earth can be used for non-commercial educational use. All uses of the content must provide attribution to both Google and our data providers. If you embed a map, then the necessary attribution is already baked into the map and no further credit is needed. This applies whether the Google map is provided on an open or closed access site.
If you would like further help, contact the copyright team on copyright@gcu.ac.uk

5. [bookmark: _GoBack]Ordnance Survey Limited has a licensing agreement with Digimap. The Digimap service provides maps and geospatial data to UK academic users. You can share data from Digimap with registered staff and students, though it is best practice to provide them with a link to the relevant item on Digimap. Digimap content should be credited in this format:
 
© Crown Copyright and Database Right [insert date]. Ordnance Survey (Digimap Licence)

The date to be inserted should be the then current year. So for example if you connect to the Licensed Data and incorporate it into hard copy materials on 18 September 2015, then the date to be inserted is '2015')

Under the fair dealing section of the educational exceptions to the copyright act, a maximum of four paper copies of a single extract may be made from any Ordnance Survey (OS) map, with the size of the extract limited to A4. Copies may be made for research, private study or for submission to Court relating to judicial proceedings. Copies may not be made for professional or business use, or for planning applications. 

The educational exceptions to the UK copyright act cover the use of a map not published by Ordinance Survey which is part of a website, or of a GCU print or electronic resource for educational purposes. This allows the use of an item for teaching purposes, provided that the source of the material is credited, the use of the material is fair, and that the use is truly to illustrate the point being made (showing images for shock value or to make the session more engaging does not qualify under the exceptions for education). 
You should always cite the source of these images. More information on how to credit a media resource is available on tab two (Guidance on using OERs) of our web page at http://www.gcu.ac.uk/library/servicesforstaff/copyright/reusingcontent/
If you would like further help, contact the copyright team on copyright@gcu.ac.uk  

6. If you have digitised the map from a GCU print resource, then you are usually not allowed to share it on an open access site. You can check permissions with the publisher to be sure. 
If the map was sourced from a GCU subscription electronic resource then you are not allowed to share it on an open access site. 
If the map is from an open access electronic resource, then check the licence under which it was published or the terms and conditions on the web site. 
If you would like further help, contact the copyright team on copyright@gcu.ac.uk
