The Caledonian Graduate School 
Stage 1 Academic Advisor Skills Review Meeting Template  

1.  Date:   ……………………………
2.  Present:   ……………………………..

3.  Review of Actions from the last formal meeting and identify any issues 

4.  Special subjects as itemised in the Framework of Formal Meetings. 
(Please check off each item in the final notes for the meeting, as an item that was discussed. Give details of any support and actions agreed.)

5.  Actions set for the next formal meeting:

Confirmation (sign below)
Date

Student ……………………………………………
……………
Academic Advisor …………………………………..

……………
Completing the form:

Part time students should complete 6 records per year. Students should complete the form, adding name and date to the Confirmation section, and forward to supervisor(s) present. The Director of Studies (or nominee if not available) should add their name and date, and forward to the School Research Administrator within 1 week.  Please note supervisory meetings can be conducted electronically or by phone and agreement by email may be accepted in lieu of signatures.   Supervisory team members will be present where applicable and they need only sign if present

