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SeniorsUSP/SOP/E02- Booking WP2 research appointments

SCOPE: 
Fieldworkers involved in this work package are required to conduct two research appointments with 750 participants from both the LBC1936 (n=300) and the Twenty-07 Cohort (n=450). 

The purpose of this Standard Operating Procedure (SOP) is to provide clear guidance to all staff recruiting participants from the LBC1936 cohort only. Research appointments will take place in the [hospital]. The Seniors USP study will be conducted in line with Wave 4 of the LBC1936. This wave will aim to complete outcomes on as many as possible of the surviving Wave 1 cohort (originally n=1091). The overview of data collection methods for WP2 for the LBC1936 cohort is described in SeniorsUSP/SOP/C01b.
DEFINITIONS: 
· WP2: Work Package 2
· LBC1936: Lothian Birth Cohort 1936

· DOB: Date of Birth
PROCEDURE: 

1. RECRUITING POTENTIAL PARTICIPANTS
1.1 Follow the recruitment guidance points 1-14 detailed in the LBC1936 protocol.

1.2 Potential participants are sent a letter of invitation informing them of Wave 4 of the study and informing them of the Seniors USP study (stored in LBC1936 Wave 4- Invitation Letter). The participant information leaflet is included (stored in LBC1936 Wave 4- Healthy Volunteer Information Sheet). Letters are sent in batches of 20.
1.3 One copy of the letter is sent to the potential participant on headed paper and another copy is kept in the participants file.

1.4 From the same mail merge an appointment booking sheet is produced with the participant’s details.

1.5 One week after mailing the potential participant is telephoned by the study team to determine if they wish to participate and to make an appointment. 
1.6 When telephoned, participants will be asked if they would also like to take part in the SeniorsUSP study which involves wearing a physical activity monitor on their thigh for one week to measure their physical activity. 

1.7 A taxi or parking space is offered over the telephone when available. Please refer to SeniorsUSP/SOP/E02 for information on booking research appointments.
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