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SCOPE: 
Fieldworkers involved in this work package are required to conduct two research appointments with 750 participants from both the LBC1936 (n=300) and the Twenty-07 Cohort (n=450). 

This Standard Operating Procedure (SOP) describes the visit 1 data collection methods for WP2 for the Twenty-07 Cohort only. Research appointments will take place in participants’ homes. The overview of data collection methods for WP2 for the Twenty-07 cohort is described in SeniorsUSP/SOP/C01a. The visit 2 data collection methods for this cohort are described in SeniorsUSP/SOP/C03a.
DEFINITIONS: 
· SOP: Standard Operating Procedure

· LBC1936: Lothian Birth Cohort 1936
· Twenty-07: West of Scotland Twenty07 cohort
· WP2: Work Package 2
EQUIPMENT:

· Study documentation with spare copies

· Programmed activPAL3 activity monitor covered by waterproof plastic tubing, PALStickie and waterproof dressing

· Green & Red pen x2

· Disposable hospital gown

· Mobile phone with full battery power

· Participant’s home address and contact telephone number

· Communication system- lone working
PROCEDURE: 
1. Prior to first participant research appointment

1.1 The fieldworker should ensure the research appointment has been booked correctly and that they have the participant’s address and contact details by referring to the SeniorsUSP/SOP/E01. 
1.2 If research appointments for more than one participant have been arranged ensure that address and contact details are present for all participants and that appointment times have been scheduled so that participants who live nearby to each other are scheduled after one another to reduce travelling.

1.3 Ensure adequate travel time has been arranged between research appointments. Refer to SeniorsUSP/SOP/E01.

1.4 The fieldworker should ensure that all documentation and equipment is prepared for the research appointment. Refer to SeniorsUSP/SOP/E03.

1.5 The fieldworker should ensure that an activPAL3 activity monitor is fully charged, programmed and waterproofed ready for attachment to the participant’s thigh. Refer to SeniorsUSP/SOP/C04. 

1.6 If research appointments for more than one participant have been arranged ensure there are enough copies of the paperwork and activity monitors for all participants.

1.7 While travelling, if the fieldworker is going to be more than 10 minutes late they should contact the participant to inform them of their delayed arrival. The fieldworker should only do this if it is safe to do so by pulling in or using hands-free, as appropriate. 

1.8 When visiting participant’s homes fieldworkers should follow the lone working policy by ensuring they have logged in using their individual PIN, ensure that they provide accurate information to [Lone Worker Service Provider] of their destination, approximate duration and an agreed code-word has been arranged, ensuring their phone is with them throughout the visit in an easily accessible place and ensuring they log out after each visit. Refer to SeniorsUSP/SOP/B02a.

2. First participant research appointment
2.1 Ensure all paperwork is completed in green pen and that all handwriting is legible. If participant has written in green pen, fieldworkers should document this on the front of any documentation and fieldworkers should complete documentation in red instead.
2.2 The front of all data collection sheets should state the participant ID, date and name of fieldworker. Any errors should be documented with one strike through and be initialed by the fieldworker.

2.3 If the participant has shown you to a room in their house with other family members, advise that a private room should be used for completing the study documentation and for attaching the monitor.
2.4 Advise the participant that the study involves measuring physical activity in older adults in two large cohorts in Glasgow and in Edinburgh. This involves wearing a physical activity monitor, the activPAL3, on their thigh for seven whole days, with 2 incomplete days either side, measuring their weight and completing questionnaires. 
2.5 Advise the participant that this research appointment will last approximately 40 minutes.

2.6 Advise the participant that a 2nd research appointment will be scheduled for approximately 9 days time to remove the activPAL3 activity monitor, complete a short chair rise test and complete a final questionnaire.

2.7 The fieldworker should obtain written informed consent. Refer to SeniorsUSP/SOP/A03. Written informed consent must be obtained prior to any data collection. 

→If written informed consent not obtained at this point, no data will be collected, the research appointment will be terminated and the participant will take no further part in the study. 
→Fieldworkers should document the reason for not obtaining consent eg. Participant decided not to take part, participant judged not able to take part. This should be documented on the ‘Visit 1 Data Collection Sheet’.
→Participants do not have to provide a reason for not taking part in the study.

→If no written informed consent is provided fieldworkers should ensure they destroy the self-complete questionnaire if this has been completed and given to them by the participant.
3. Data collection-self completed questionnaire
3.1 Ask the participant for their self-completed questionnaire which they were sent by post to complete and bring to this appointment. 
3.2 The self-complete questionnaire should be completed by the participant (P) prior to Visit 1. 

3.3 The fieldworker should check this questionnaire for any missing data or incorrectly completed data.
3.4 Fieldworkers should usually use green pen (see section 2.1 for exception)
→If the participant has failed to complete this or lost the questionnaire, they should be provided with a new one and asked to complete this during this research visit. 

→If completed in full by the participant, either prior to the visit or during the visit, circle (P) on each page.

→If missing data is found, fieldworkers should complete this with the participant in green pen and circle (M) above on each page.
 →If the participant has failed to complete and they report that they are struggling to complete this on their own, fieldworkers should complete the missing data with the participant, circle (F) above on each page in green pen. 
→If two boxes are ticked/crossed instead of only one, fieldworkers should resolve this with the participant, and strike through the deleted tick/cross, initial and date. This is in order for it to be coded correctly.

3.5 If the participant asks for help in interpreting questions, advise them that you are unable to help them answer the question and that their initial response is often the most accurate answer and that they should not over think the question or answer. 

4. Data collection-interview questions
4.1 Demographic data is collected by the fieldworker consisting of 10 questions. These questions range from asking about marital and employment status, health and incidence of falls.
4.2 These questions are on the ‘visit 1 data collection’ leaflet.

4.3 Ask each question in order and list the possible answers (if applicable).
4.4 Tell participant that they have the right not to answer any questions they don’t wish to. If participants decline to answer document this and move on to the next question.

5. Attaching the activPAL3 activity monitor
5.1 The activPAL3 activity monitor will be prepared for attachment. Attach the device as detailed in SeniorsUSP/SOP/C04.
5.2 Complete the checklist on the ‘Visit 1 data collection’ sheet. Fieldworkers should ensure they have written the monitor serial number on the ‘Visit 1 data collection’ sheet.
5.3 Answer any queries the participant may have about the activity monitor.

5.4 Advise the participant that the activity monitor should be worn at all times and can still be worn during bathing or swimming.

5.5 The monitor will be removed at the 2nd research appointment by the fieldworker. If the monitor comes off before this advise the patient that they should contact a member of the research team and supply the participant with their details. This is on the front of the activity diary and detailed in SeniorsUSP/SOP/B06.

5.6 If the participant is not wearing appropriate loose clothing advise them that they can either change into loose clothing or remove clothing to knee height while covering themselves with a towel or gown.

5.7 Advise the participant regarding skin reactions, itchiness etc. Refer to SeniorsUSP/SOP/B06.

6. Activity monitoring diary
6.1 The ‘Activity Diary’ should be completed by the participant during the activity monitoring period between the 1st and 2nd research appointments.

6.2 Ensure the participant I.D, start date (Visit 1 date) and researcher name is on the front page. For each day of data collection write the day and date on each page of the diary.
6.3 Give the activity diary to the participant and advise them that they should complete the diary daily every morning for 8 days starting tomorrow. 
6.4 Highlight to them that:
· There are instructions on how to complete the diary at the front 

· They should complete the diary each morning and keep it in a  place where they will remember  to complete it
· There is a page per day
· They should complete what time they went to bed, what time they fell asleep, what time they woke up and what time they got out of bed. If they got out of bed during the night they are asked how often. They are also asked to rate their fatigue and discomfort/pain in the morning by ticking a box.

6.5 Advise the participant that on day 3 and day 8 they will be asked to complete questions about their sitting time. Advise the participant to read through the instruction page prior to completing the questions. Advise the participant to complete these questions on the day they are asked and not to complete them out of time (i.e on the wrong days). 
6.6 If the participant has odd shift work patterns or sleep patterns:

· Ask if they know their shift patterns in advance

· Try to figure out with them day 1-8

· Advise them not to worry if the day they have got up in the morning is different from the day they go to bed, just to complete as best they can

· If they go to sleep during the day, ask them to note this on the diary
7. Completion of the 1st research appointment
7.1 Advise the participant that all aspects of the research appointment have been completed.

7.2 Confirm the date and time of the participant’s second research appointment.

7.3 Remind the participant that if they have any issues or problems during the data collection period who to contact, ensure they have their contact details.

7.4 The fieldworker should ensure they take all their belongings and spare/used research materials, and ensure the diary remains with the participant.
7.5 Thank the participant for taking part in the study.

7.6 The fieldworker should ensure they have logged out after their visit with [Lone Worker Service Provider], refer to SeniorsUSP/SOP/B02a.
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