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ASSOCIATED DOCUMENTS:

SeniorsUSP/SOP/A01- Recruitment of participants-Twenty-07
SeniorsUSP/SOP/A03- Obtaining informed consent

SeniorsUSP/SOP/C04- Use of activPAL
SeniorsUSP/SOP/B02a- Lone working-WP2 data collection
SCOPE: 
The activPAL3 activity monitor will be used to measure physical activity levels and sedentary behaviour of 750 participants from both the Lothian Birth Cohort 1936 (n=300) and West of Scotland Twenty-07 cohorts (n=450). 
This Standard Operating Procedure (SOP) describes how participant withdrawal from the study should be managed from Twenty-07 cohort.
DEFINITIONS: 
· WP2: Work Package 2
· LBC1936: Lothian Birth Cohort 1936

PROCEDURE: 
1. Potential participant withdrawal prior to 1st visit
1.1 Fieldworkers will manage a list of participants to recruit to the Seniors USP study from the Twenty-07 cohort. Potential participants may initially agree to take part in the project and later withdraw from the study prior to the 1st visit during which they sign the consent form and data is collected. 
1.2 In this circumstance, when in contact with the potential participant, Fieldworkers may follow steps as appropriate (Section 9) in SeniorsUSP/SOP/A02. 
1.3 Record the outcome on the response rate form as withdrawn from wave at visit 1 and return to [Survey Administrative Office] staff at the next SeniorsUSP study meeting.
1.4 The SeniorsUSP research team will be informed of potential participant refusals to take part at regular Seniors USP meetings. 
2. Participant withdrawal during data collection 
2.1 Fieldworkers will manage contact with participants during data collection between visits 1 and 2.
2.2 Participants may withdraw from the study for a variety of reasons during the data collection week between visit 1 and visit 2.
2.3 If participants phone Fieldworkers to inform them that they wish to withdraw from the study, first aim to determine the reason for withdrawal. If appropriate, attempt to persuade the participant to remain in the study until visit 2.
2.4 If it is not suitable or if you are unable to persuade the participant to remain in the study arrange with the participant to collect the monitor. Ask if you can still collect their activity diary. Arrange this with the participant and thank them for phoning you and for their participation in the study. Alternatively, arrange with the participant to meet a mutually convenient place. NOTE: the activity monitor MUST be returned.
2.5 On attending the participant’s home, Fieldworkers should follow the normal procedures of lone working in SeniorsUSP/SOP/B02a.
2.6 Collect the activPAL activity monitor, if they have removed the device from their thigh ask them when it was removed and document this on their activity diary. If they have not removed the device from their thigh, follow Section 5 in SeniorsUSP/SOP/C04 as normal. 
2.7 Record the withdrawal on the ‘Visit 2 data collection sheet’. 
2.8 Record withdrawn from wave at visit 2 on the response rate form.  
2.9 Ask the participant if they would still like to receive feedback on their activity.
2.10 As participant has withdrawn from the study, do not complete any data collection on the ‘Visit 2 data collection sheet’.
2.11 Download data from activPAL activity monitor.
2.12 Email [University Contact Name & E-mail Address], to inform her of participant withdrawal and if they do or do not want to receive a summary of their physical activity levels in the post. Participants will automatically receive physical activity feedback unless fieldworkers ask if they wish to receive this and a no response is received.
2.13 Inform [Survey Administrative Staff] staff at the next SeniorsUSP study meeting of outcome.
2.14 The SeniorsUSP research team will be informed of potential participant withdrawals at regular Seniors USP meetings.
3. Participant withdrawal at Visit 2 
3.1 Fieldworkers will manage contact with participants during data collection.
3.2 If at visit 2 a participant states that they wish to withdraw from the project and does not want to complete any further data collection, fieldworkers should aim to determine the reason for withdrawal. If appropriate, attempt to persuade the participant to remain in the study in order to complete this research appointment, which will take approximately 30 minutes. 
3.3 If the participant is willing to complete the final research appointment, complete as normal. 
3.4 If the participant is not willing to complete the final research appointment, record this on the ‘Visit 2 data collection sheet’. Ask the participant if they would like to receive the feedback letter on their activity levels for the time in which they wore the activity monitor. Record this on the ‘Visit 2 data collection sheet’.
3.5 Collect the activPAL activity monitor, if they have removed the device from their thigh ask them when it was removed and document this on their activity diary. If they have not removed the device from their thigh, follow Section 5 in SeniorsUSP/SOP/C04 as normal.
3.6 Ask the participant if they would still like to receive feedback on their activity.
3.7 Thank the participant for their participation in the study.
3.8 Download data from activPAL activity monitor.
3.9 Email [University Contact Name & E-mail Address], to inform her of participant withdrawal and if they do or do not want to receive a summary of their physical activity levels in the post. Participants will automatically receive physical activity feedback unless fieldworkers ask if they wish to receive this and a no response is received.
3.10 Inform [Survey Administrative Staff] staff at the next SeniorsUSP study meeting of outcome.
3.11 The SeniorsUSP research team will be informed of potential participant withdrawals at regular Seniors USP meetings.
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