E02


[image: image1.png]UNDERSTANDING SEDENTARY PATTERNS





Booking WP2 Research Appointments- LBC1936 
	SOP Reference: SeniorsUSP/SOP/E02

	Version Number: 2
	Version Number: 1
Date: 14.10.14

	Author: Dr Elaine Coulter

	Cohort Approval: PD [14.10.14] SC [14.10.14]

	Approved by: Professor Dawn Skelton, PI, Signature: 

	Effective date: November 2014

	Review by: May 2015


ASSOCIATED DOCUMENTS:

LBC1936 Wave 4 protocol

SeniorsUSP/SOP/A02- Recruitment of partiicpants-LBC1936

SCOPE: 
Fieldworkers involved in this work package are required to conduct two research appointments with 750 participants from both the LBC1936 (n=300) and the Twenty-07 Cohort (n=450). 

The purpose of this Standard Operating Procedure (SOP) is to provide clear guidance to all staff booking WP2 research appointments for participants from the LBC1936 cohort only. Research appointments will take place in the [Hospital Department]. The SeniorsUSP study will be conducted in line with Wave 4 of the LBC1936. This wave will aim to complete outcomes on as many as possible of the surviving Wave 1 cohort (originally n=1091). The overview of data collection methods for WP2 for the LBC1936 cohort is described in SeniorsUSP/SOP/C01b.
DEFINITIONS: 
· WP2: Work Package 2
· LBC1936: Lothian Birth Cohort 1936

· WTCRF: Wellcome Trust Clinical Research Facility

· DOB: Date of Birth
PROCEDURE: 

1. BOOKING APPOINTMENTS
1.1 Refer to LBC1936 Protocol: Booking appointments. Briefly:

1.2 If a participant is considering wearing the activPAL activity monitor, check that they are available for their return appointment (to remove the activPAL) within the next 14 days but as close to 9 days after the first appointment. 
1.3 Ensure they are aware that they can change their mind about wearing the monitor, but that this helps with scheduling. 

1.4 Advise participants they should wear loose-fitting trousers that can be rolled up or a skirt with no tights to the activPAL monitor to be attached to the mid-thigh.

1.5 Confirm the address and GP information on the participant appointment booking sheet is up to date.

1.6 Arrange a parking space or a taxi as required.
1.7 Send an appointment letter with the following details:
· Date and time of the appointment;

· Place where the testing will be carried out;

· Taxi arrangements, if applicable

· What to bring to the clinic (spectacles, contact number of relative or friend who can be contacted in an emergency, list of current medications, urine sample, wear loose-fitting trousers or skirt with no tights for activPAL attachment, and completed questionnaire booklet);

· Details of how long the appointment will take;

· Contact details of study team in case the participant has any queries before the appointment date.
1.8 The second research appointment should be arranged as close to 9 days after Visit 1 as possible, ideally within 14 days.
1.9 If there are any changes to appointments or cancellations, the [Hospital Room Booking Team] should be informed as soon as possible on [Telephone Number].
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